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November 28, 2024
Announcement of Job Opening
Foreign Language (English) Part-time Instructor

Keio Senior High School invites applications for part-time English teaching position.
Starting date: April 1%, 2025

Compensation: Salary based on Keio Gijuku pay scale

Period of employment: One-year contract (April 1%, 2025 to March 31%, 2026)

Qualifications

Those who satisfy either A or B criterion below:

A. Asof April 1%, 2025, applicant possesses a license to teach English as a foreign language in junior or senior high schools
(no minimum years of experience required).

B. Native or near-native level of English ability, with experience of working in English education at the junior or senior high
school level in Japan preferred, as well as a certain level of Japanese language proficiency to handle work-related duties.

Application Documents

1. Curriculum vitae with photo taken within the last three months. Should include contact details (phone number, e-mail, etc.).
Be sure to note under which qualification (criterion A or B) you are submitting the application.

2. For applicants applying under criterion A: a copy of a valid teaching license.
Those with licenses obtained under the previous system must include documents confirming its validity (certificate of
completion of license renewal courses, etc.). Applicants who are still acquiring their license must include documents
showing their estimated date of completion.

3. Official academic transcripts of all courses completed from university (undergraduate) onward.

4.  Applicants applying under criterion A

Submit copies of certificates of English proficiency and/or qualifications such as TOEFL, TOEIC, Test of English
Proficiency (Eiken), etc.
Applicants applying under criterion B

Submit copies of certificates and/or qualifications regarding Japanese ability such as Japanese Language Proficiency
Test (optional).
5. Health Check Certificate dated April 2024 or later (must include chest X-ray exam. May be submitted at the 2" stage of
the screening process; state intention to do so in your application).

*Write “Application for Part-time Instructor (English)” in red ink on the envelope. Must arrive no later than Friday, January 17%,
2025. If submitting application in person, bring to the school office during the working hours of 8:30-11:30 or 12:30-16:30.
(Please note that the office will be closed from December 28" to January 7%.)

* Applicants who pass the first stage of screening will be contacted regarding an interview on Friday, January 31%, 2025 (second
stage screening).

*Applicants who pass the second stage of screening will have an additional interview with the Principal and receive results by
mid-February at the latest.

*Submitted materials are used solely for the screening process. Application materials will not be returned.

*Contact will be made through e-mail from the @hs.keio.ac.jp domain.

Send Application to:

Principal Takeshi Akuzawa, Keio Senior High School, 4-1-2 Hiyoshi,
Kohoku-ku, Yokohama, Kanagawa 223-8524 JAPAN

For all inquiries: Contact Department Head Hiroaki Uchida
Keio Senior High School
045-566-1392



